Job Description – University of South Wales Coordinator

Post: 			USW Degree Co-Ordinator

Responsible to: 	Director of Education

Salary:		26-27k

Hours:		40 hrs 

Start:			August 2025

Overall job purpose

Carlisle United Community Sports Trust is an independent charity affiliated to Carlisle United Football Club and this role reports directly to the Community CEO.  

Our Community Trust is organised around 4 main themes; Education, Health, Inclusion & Sport. Through all these areas we have one clear message in which we “Inspire people to participate, develop and achieve their goals through the power of sport”.

Carlisle United Community Sports College:

Carlisle United Community Sports College offers our community access to the highest quality education provision. We provide young men and women aged 16- to 19- years-old the opportunity to study sport-related qualifications while representing Carlisle United Football Club through the Community Sports Trust. Programmes include a Level 3 Sports Coaching BTEC Extended Diploma and two University Degree Courses. 

University of South Wales (USW):

USW offer an award-winning Sports Coaching Foundation Degree as well their new BA (Hons) Sports Business Management Degree, both designed in conjunction with the English Football League Trust. They develop the skills and qualities that are required to work within professional football clubs, their community departments or national governing bodies. 	

Job Description:

The Trust is seeking to recruit a USW Degree Coordinator to oversee our degree programmes. These programmes in partnership with the University of South Wales (USW) whilst being based at CUFC Community Sports College. The Degree Coordinator will support, mentor and teach students enrolled on the programme by facilitating tasks and provide collective and individual support to maximise student’s successful completion of the degree programme. This will involve overseeing the student’s participation in distance learning webinars and manage student’s adherence to deadlines on a weekly basis. The successful candidate will also support the recruitment of new students onto the course to help grow the programme. 

In addition, in this role you will support our Delivery team by delivering high quality coaching one day a week in school term time and at our popular soccer camps during the school holidays.

We are seeking someone who is knowledgeable and passionate about mentoring, coaching football and sport.  


	Core Duties and Responsibilities

	Mentor and guide students through their online distance learning degree course with the University of South Wales. 

	Seek to create an inspiring teaching environment to help learners achieve their full potential

	Maintain all appropriate records 

	Undertake any CPD events as part of staff training (both USW and CUFC Community Trust events)

	Ensure learner reviews are completed in line with USW guidelines

	To support students with the quality of their work and to meet set deadlines and targets

	Share good practice in teaching, learning and assessment

	Manage the communication pathway between the Trust, USW and the students

	Act as a personal tutor to students to ensure they achieve their goals 

	Contribute to quality assurance in relation to the curriculum that is being delivered

	Support all learners with future career aspirations (UCAS, CV, apprenticeships etc.)

	Support the recruitment of future students onto the course to help grow the programme



	Qualifications / Experience 
	Essential
	Desired

	Hold a relevant degree qualification
	
	√

	Knowledge and understanding of safeguarding and child welfare issues, procedures and best practice
	√
	

	Enhanced DBS check 
	√
	

	Have held a full clean driving licence for more than 2 years with access to own transport
	√
	

	Level 4 teaching qualification
	
	√

	Knowledge & understanding of Higher Education delivery 
	
	√

	FA Level 2 Coaching Certificate (C Licence) 
	
	√

	Mentor qualification 
	
	√

	Experience of sports teaching / coaching 
	
	 √



	Personal Skills & Qualities 
	Essential
	Desired

	Ability to deliver high quality teaching lessons, focussed on a learner centred approach
	√
	

	Competent level of ICT skills, literacy skills, knowledge of word processing & spreadsheets
	√
	

	Ability to inspire, motivate and challenge students 
	√
	

	Ability to mentor other staff & students 
	√
	

	Excellent planning and organisational skills
	√
	

	Ability to prioritise workloads and deadlines  
	√
	

	Adaptable with a flexible positive attitude
	√
	

	Approachable and engaging 
	√
	

	Understanding & commitment towards equality, diversity and inclusion 
	√
	

	Act as a role model with behaviour consistent with the vision of CUFC Community Trust
	√
	





This is an exciting opportunity to join a progressive charity, successful team and to help develop Carlisle United Community Sports Trust.
  

Other Responsibilities


Health and Safety
The post holder is required to carry out the duties in accordance with the Trust’s Health and Safety policies and procedures.

Diversity
The post holder is required to have due regard to equal opportunities at all times, and to work in a fair and reasonable manner towards all people, ensuring service standards are maintained for everyone.

Safeguarding
The post holder is required to have the relevant safeguarding qualifications, checks and carry out duties in accordance with the Trust’s Safeguarding policies.


Other Duties 

The duties and responsibilities in this role profile are not exhaustive.  The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post.  Any such duties should not substantially change the general character of the post. Duties and responsibilities outside the general scope of this grade of post will be mutually agreed with the post holder.
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